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COVID-19 POLICY FOR SPRING TERM 2022  

FALCONS PRE-PREPARATORY 

 

 

Approved by: Liz McLaughlin Date:  5 January 2022 

Next review due by: April  2022 

 

Introduction 

This Policy outlines the Falcons Pre-Preparatory’s response to the UK Government’s request 

for schools to follow all guidance relating to Covid-19.   This follows the outbreak of the 

disease called COVID-19, which started to spread widely in the UK in February 2020. This 

policy follows the guidelines for schools in England, which have been published and updated 

recently by the UK Government and the Department of Education.  

The procedures set out in the Appendix are subject to change if there is further advice and 

guidance from the government, and the relevant medical and educational authorities, issued 

in due course.  The school will remain open unless directed to close by the Government or 

the Local Authority or by the Governors of Alpha Plus. 

If the school is closed, for example due to further lockdown measures announced by the UK 

Government, the school hopes to stay open to support the children of critical workers (as 

defined by the government) and vulnerable children depending on advice at the time. If the 

school is unable to be open for these children, these children will be supported remotely or 

redirected to where alternative provision can be found. 
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What is Covid-19 / Coronavirus? 

The following is based on information provided by the World Health Organisation and by the 

UK Government. 

COVID-19 is an infectious disease caused by a newly discovered coronavirus called SARS-Cov-

2.  The data published to date suggests that most people infected with this virus experience 

only mild to moderate illness and that they recover without requiring any special treatment.  

But the data also suggests that those aged 70+, and those with underlying medical problems 

such as cardiovascular disease, diabetes, chronic respiratory disease, and cancer, are more 

likely to develop a serious illness. 

It is clear, from the advice published so far, that the most effective way to prevent and slow 

down transmission of this virus is for adults to be fully vaccinated in addition to schools having 

in place protocols and measures to reduce transmission.  In particular, we are advised to ask 

staff and children to protect themselves and others from infection by washing their hands 

with soap and water for at least 20 seconds and to practice social distancing between adults 

when possible.   

Other than by touch, the virus causing COVID-19 is also known to spread through droplets of 

saliva or discharge from the nose when an infected person coughs or sneezes. So we will 

explain to our staff and children the importance of practising respiratory etiquette (for 

example, by coughing into a flexed elbow or into a tissue which must then be disposed of 

carefully – “catch it, bin it, kill it”). 

Later Flow Testing is now in place for all Primary School staff. 

www.who.int/health-topics/coronavirus 

 

 

 

 

 

 

 

http://www.who.int/health-topics/coronavirus
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Legal framework 

This policy meets the Government guidance set out in: 

Guidance by the Department for Education:  
 

Operational Guidance 5 January, 2022 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-

outbreak/schools-covid-19-operational-guidance 

Action for early years 

https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-

childcare-closures/actions-for-early-years-and-childcare-providers-during-the-covid-19-

pandemic 

After school care  

https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-

school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-

outbreak/covid-19-actions-for-out-of-school-settings 

DfE guidance on how schools can plan for tier 2 local restrictions 

https://www.gov.uk/government/publications/how-schools-can-plan-for-tier-2-local-

restrictions 

 

Additional scientific guidance can be found here: 

 DfE paper summarising evidence in relation to the COVID-19 pandemic, particularly around 
children, young people and education settings, from Step 4 of the government’s roadmap. 

https://www.gov.uk/government/publications/evidence-summary-covid-19-children-young-
people-and-education-
settings?utm_source=07%20July%202021%20C19&utm_medium=Daily%20Email%20C19&
utm_campaign=DfE%20C19 

Reported Coronavirus cases by early years providers: 
https://www.gov.uk/government/publications/reported-coronavirus-covid-19-cases-by-
registered-early-years-and-childcare-settings?utm_source=a5591813-39a5-49f7-915b-
c6f33a72b733&utm_medium=email&utm_campaign=govuk-notifications&utm_content=daily 

Public Health England: 

https://www.gov.uk/government/news/study-finds-very-low-numbers-of-covid-19-outbreaks-

in-schools 

Imperial College London:  

https://www.imperial.ac.uk/mrc-global-infectious-disease-analysis/covid-19/covid-19-

publications/ 

https://www.gov.uk/government/publications/evidence-summary-covid-19-children-young-people-and-education-settings?utm_source=07%20July%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/evidence-summary-covid-19-children-young-people-and-education-settings?utm_source=07%20July%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/evidence-summary-covid-19-children-young-people-and-education-settings?utm_source=07%20July%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/evidence-summary-covid-19-children-young-people-and-education-settings?utm_source=07%20July%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/reported-coronavirus-covid-19-cases-by-registered-early-years-and-childcare-settings?utm_source=a5591813-39a5-49f7-915b-c6f33a72b733&utm_medium=email&utm_campaign=govuk-notifications&utm_content=daily
https://www.gov.uk/government/publications/reported-coronavirus-covid-19-cases-by-registered-early-years-and-childcare-settings?utm_source=a5591813-39a5-49f7-915b-c6f33a72b733&utm_medium=email&utm_campaign=govuk-notifications&utm_content=daily
https://www.gov.uk/government/publications/reported-coronavirus-covid-19-cases-by-registered-early-years-and-childcare-settings?utm_source=a5591813-39a5-49f7-915b-c6f33a72b733&utm_medium=email&utm_campaign=govuk-notifications&utm_content=daily
https://www.gov.uk/government/news/study-finds-very-low-numbers-of-covid-19-outbreaks-in-schools
https://www.gov.uk/government/news/study-finds-very-low-numbers-of-covid-19-outbreaks-in-schools
https://www.imperial.ac.uk/mrc-global-infectious-disease-analysis/covid-19/covid-19-publications/
https://www.imperial.ac.uk/mrc-global-infectious-disease-analysis/covid-19/covid-19-publications/
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BMJ: https://adc.bmj.com/content/early/2020/05/05/archdischild-2020-319474 

UK Summary Coronavirus: https://coronavirus.data.gov.uk/ 

https://www.gov.uk/government/publications/reported-coronavirus-covid-19-cases-by-

registered-early-years-and-childcare-settings?utm_source=a5591813-39a5-49f7-915b-

c6f33a72b733&utm_medium=email&utm_campaign=govuk-notifications&utm_content=daily 

Reported Coronavirus cases by early years providers: 
https://www.gov.uk/government/publications/reported-coronavirus-covid-19-cases-by-
registered-early-years-and-childcare-settings?utm_source=a5591813-39a5-49f7-915b-
c6f33a72b733&utm_medium=email&utm_campaign=govuk-notifications&utm_content=daily 

 

Roles and responsibilities 

Head – Liz McLaughlin 

It is the responsibility of the Head to implement the procedures set out in this policy and to ensure 

that all staff (both teaching and non-teaching) are aware of the school policy and know how to deal 

with each aspect related to running of the school building.     

All staff 

It is the responsibility of all staff to have read and understand the policy and procedures set 

forth in this document.  All staff are required to adhere to the expectations set out in this 

document to ensure safety and wellbeing of our students, staff, and wider community.   

DSL – Adel Thomson 

It is the responsibility of the DSL and DDSL to ensure that best safeguarding practices are met 

and continue throughout the full opening of the school building and with the possible 

arrangement that some students may continue to work remotely while some will be on our 

school site.   

Premises Manager 

It is the responsibility of the Premise’s manager to review all relevant risk assessments such 

as catering, cleaning, and building to ensure a safe environment for staff.  Any concerns 

should be addressed immediately with the Head.  

 

Teaching and learning 

Falcons Pre-Prep is returning to a majority of pre-Covid systems for teaching and learning.  
Children will be taught in their main classroom with classes mixing for break, lunch, and after 
school clubs.   
 
Recovery curriculum is prepared based on teachers’ formative assessments during remote 
learning.  Curriculum documents such as long and mid-term planners have been reviewed to 

https://adc.bmj.com/content/early/2020/05/05/archdischild-2020-319474
https://coronavirus.data.gov.uk/
https://www.gov.uk/government/publications/reported-coronavirus-covid-19-cases-by-registered-early-years-and-childcare-settings?utm_source=a5591813-39a5-49f7-915b-c6f33a72b733&utm_medium=email&utm_campaign=govuk-notifications&utm_content=daily
https://www.gov.uk/government/publications/reported-coronavirus-covid-19-cases-by-registered-early-years-and-childcare-settings?utm_source=a5591813-39a5-49f7-915b-c6f33a72b733&utm_medium=email&utm_campaign=govuk-notifications&utm_content=daily
https://www.gov.uk/government/publications/reported-coronavirus-covid-19-cases-by-registered-early-years-and-childcare-settings?utm_source=a5591813-39a5-49f7-915b-c6f33a72b733&utm_medium=email&utm_campaign=govuk-notifications&utm_content=daily
https://www.gov.uk/government/publications/reported-coronavirus-covid-19-cases-by-registered-early-years-and-childcare-settings?utm_source=a5591813-39a5-49f7-915b-c6f33a72b733&utm_medium=email&utm_campaign=govuk-notifications&utm_content=daily
https://www.gov.uk/government/publications/reported-coronavirus-covid-19-cases-by-registered-early-years-and-childcare-settings?utm_source=a5591813-39a5-49f7-915b-c6f33a72b733&utm_medium=email&utm_campaign=govuk-notifications&utm_content=daily
https://www.gov.uk/government/publications/reported-coronavirus-covid-19-cases-by-registered-early-years-and-childcare-settings?utm_source=a5591813-39a5-49f7-915b-c6f33a72b733&utm_medium=email&utm_campaign=govuk-notifications&utm_content=daily
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identify gaps in provision offered during lockdown.  During the first week, a focus on 
emotional wellbeing will be essential to support students with the new format, the new 
classroom set-up, and increased worries and anxieties due to their time at home and their 
awareness of the virus.   
 
Students not at school due to shielding will be provided with a revised timetable.  Zoom 
lessons hosted on site will be provided for the students at home so that they can join their 
class during set times of the day.  Student work will continue to be submitted through our 
online platforms and 1:1 Zoom sessions will be offered in the same frequency as prior to 
return to school Phase 1.   
 
The school will provide LAMDA lessons, peripatetic music lesson lessons and chess lessons 

onsite using additional safety measures.   

SEND 

Each of our students with recognized special education needs and disabilities will continue to 

be supported through our provision whether it is onsite or with remote learning, depending 

on the child’s circumstances.  Our SEND Coordinator overseas each of the students’ provisions 

and works closely with the classroom teachers, teaching assistants, specialist teachers and 

parents.  Specific accommodations and modifications to our programme will continue to be 

applied by the classroom teacher and teaching assistant.   

 

Supporting mental health and well-being 

Supporting our students wellbeing is paramount to our school efforts.  Our PSHR programme, 

driven by the Jigsaw curriculum which includes the EYFS, continues to support our students 

in this area and it has been and will be altered as we assess the needs of our students and 

what current guidance recommends.   

Safeguarding 

Appendix 8 in our safeguarding policy includes the measures taken to ensure best practice 

with remote learning in the event of student’s needing to remain at home for a variety of 

approved reasons.   

https://public-egiportal.alphaplusgroup.co.uk/Pages/fbpp.aspx 

 

Attendance 

As per Dfe guidance, we will continue our regular register procedures. Attendance is 

mandatory as stated in the Dfe guidance. Students from the designated year groups who are 

unable to attend, their absence will be recorded according to their circumstances which will 

be required in writing from their parents. 

 

https://public-egiportal.alphaplusgroup.co.uk/Pages/fbpp.aspx
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Communication with parents 

To ensure transparent communication, each child’s online journal SeeSaw will remain our 

main communication tool.  Parents will receive a weekly update from their child’s teacher 

every Friday.  Parents will also continue to receive the bi-monthly school newsletter, The 

Flying Falcon.  The newsletter will contain updates from the Head  in addition to classroom 

information.  1:1 Zoom meetings will be held with parents as needed.   

Communication with staff 

At the start of each day, a daily staff bulletin is emailed to all staff with a targeted safeguarding 

tip.  A Friday Staff Bulletin will also be emailed to all staff with relevant information and 

resources.   

Monitoring and review 

This policy will be subject to monitoring and review on a regular basis to reflect any internal 

change, legislative and regulatory requirements and to ensure that health and safety 

standards are maintained. 

Staff training 

All staff will receive training prior to the opening of the school at the start of each term.  They 

will also receive relevant information, instruction and/or training to ensure that they work 

safely and have the necessary skills to carry out the job in which they have been employed. 

All staff have been provided with detailed information and posters are displayed throughout 

the school, e.g.  

https://www.who.int/emergencies/diseases/novel-coronavirus-2019/advice-for-public  

Controls 

The Head and Deputy Head will monitor the compliance with the policy on a daily basis.  Any 

questions or concerns from other staff members will be reported directly to the Head.  Our 

Premises Manager will conduct daily dynamic risk assessments and report any concerns with 

the Head.  Modifications to our COVID-19 risk assessment will be made as required. APG 

Director of School will monitor implementation of this policy through spot checks and regular 

consultation meetings with the Head.  

 

 

 

 

 

 

https://www.who.int/emergencies/diseases/novel-coronavirus-2019/advice-for-public


7 
 

Appendix A: Procedures and Guidance for Staff 
Drop-off and collection of children 

The playground gates will open at 8:00.  

Nursery: 8:00 – 8:45 parents drop off in classrooms wearing masks.  1 parent per child. 

Reception to Year 2: 

8:00 – 8:20 supervised play in the playground 

8:20 Enter to classrooms 

Hygiene measures 

 Tissues available in every classroom 

 Posters in all rooms on catch it, bin it. 

 Reminder lessons given to pupils each day on how to wash hands through song and 
modelling.   

 Bins emptied throughout the day.  

 Students and staff required to wash hands on arrival and departure from school.    

 Students are required to wash hands after sneezing or using hand sanitizer on tables.   

 Toilets and surfaces cleaned throughout the day.   

 Hand sanitizer provided on every desk.  

 No resources used that are not easily cleaned and disinfected such as sand  

 Classrooms to be ventilated when appropriate due to outside temperature. 
 
Children’s clothing/school uniform 
Our full uniform is being used and is expected each day.   
 
PE and Games Days: In Reception to Year 2, students will change into their PE kit in their 
classrooms.  Nursery children remain in one uniform all day.      
 
Book bags: Children are allowed and expected to bring book backs to transport a water 
bottle, reading books, and any other school communication and resource.      
 
Water bottles: We will continue to use water bottles that are brought by the children each 
day and taken home each day to be cleaned.  The water fountains will remain off for the 
time being and teachers will be refilling water bottles throughout the day using a hygienic 
jug 

 
 
 
 
 

 All parents must wear a face mask while in the building 
 Posters in bathrooms and classrooms showing students how to wash hands.  Teachers 

to model hand washing using fun videos and songs.  Teachers praise positive 
handwashing seen in toilets.   
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Cleaning of surfaces, equipment, building 

 Cleaning service to have onsite cleaner during the day to focus on bathroom 

facilities, stairwell and support in classrooms. Frequency of cleaning will be 

consistent each day.    

 Each classroom provided with cleaning spray that is kept locked when not in use and 

teachers to use it throughout the day safely as stated in COSHH document.   

 Increased cleaning regime each evening for a deeper clean of each classroom and 

office.   

 

Resources 

 A cleaning schedule is in place to ensure all resources are adequately cleaned and 

maintained 

 As age appropriate, all students are allocated with their own pencils and markers 

and other writing materials and all supplies kept in the usual drawer under their 

chair/desk for school work. 

 Malleable materials such as messy play will cleaned and replaced according to 

manufacturer’s guidance.   

Social distancing 

 Parents and visitors allowed on site depending on prearranged situations.  All visitors 

are sent safety guidelines prior to arriving and are required to follow our safety 

measures while on site.  

 2 meter rule in effect for all staff to staff contact. 

 Signs displayed promoting social distancing within the premises. 

 All Peripatetic music and Lamda lessons are taught using additional safety measures   

Use of PPE 

 As per Dfe guidance, no additional PPE is required for regular childcare needs while in 

school, beyond our usual practice of good hygiene before and after assisting a child in 

need.  If a child or adult displays symptoms, a facemask, disposable gloves and 

disposable apron will be used to support until they leave the premises.   

Movement around school 

 Staff are trained and encouraged to monitor their distance from other staff 

members. 

 All first aid provision provided in classrooms as each room as a qualified paediatric or 

3 Day at Work first aider.  In severe accidents, Lead First Aider will attend.  Accident 

recording books will be kept in each classroom.   
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Lunch arrangements/Water 

 All student water fountains are turned off.  Students bring a unique water bottle to 

school each day.   

 All lunches are served in the hall. Catering team observes strict hygiene measures as 

always to eliminate contact.   

Playground/games arrangements 

 PE taught on site and at Westminster Sports Grounds.  Matches against other 

schools will proceed following guidance on approved sports.    

Children returning from abroad 

All parents are reminded in Head’s newsletter of government requirements of self-isolation 

testing if they have travelled outside of the UK. Parents are requested to notify the Head if 

they have travelled abroad.  

Staff travel arrangements 

All staff are reminded of government requirements of self-isolation and testing if they have 

travelled outside of the UK.  Staff are to notify Head of any travel outside of the UK.  

Vulnerable pupils 

 Attendance measures in place to ensure all vulnerable pupils are monitored. 

 Frequent direct contact with parents by our SEND Coordinator and/or DSL 

 For children who have identified vulnerability such as shielding or EHCP and are not 

attending school, 1:1 zooms will continue to be offered and live zoom lessons from 

classrooms. 

Vulnerable staff 

All staff are requested to inform the Head of circumstances that deem them with additional 

vulnerability.  Head to discuss with each staff member suitable arrangements to ensure 

safety.  

What to do if there is a suspected case of Covid-19 

 Isolate in library due to better ventilation and access to separate toilet   

 If young child, adult to wear a facemask, gloves, and apron while staying with child.   

 If a child, call parents and request immediate pick-up.  Meet the parent at the school 

gate on arrival. 

 Staff members are sent home if they are able to drive safely.  If not, a member of 

their family is contacted to seek advice on transport home.  

 If symptoms are severe, call 999. 

 Advise parent or staff member to apply for a test and that all members of the 

household need to isolate 
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What to do if there is a confirmed case of Covid-19 

 Follow Dfe guidance.  NHS Track and Trace will determine and contact close 

contacts.   

 Use Covid Contingency Plan if there are multiple cases on site.     

 

Visitors 

Visitors are briefed before entering on our safety measures and are asked to wear a mask 

and conduct a Lateral Flow Test on the morning before visiting.  Parent events are 

scheduled in a way to reduce the amount of adults on site when reasonable.   

  


